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Lesson 5:  Ask an Expert
Guest Speaker Report Format

1. Questions I will ask the speaker:

(Pay close attention to the speaker!  DO NOT ask a question if the speaker has already given that information.)










2. Take notes on any topics that apply to this speaker:
· Speaker’s name, title, place of employment/service.
· Education and training necessary for their position.
· What is the nature of the work they do?
· How does this fit in with the larger scope of services provided by their company or agency?
· Describe the people they serve/help.
· What were the main things they wanted you to know about the program they represent?
· Provide some detailed examples
· What was most interesting to you and why?
· How can you use this information now or in the future? Provide specific examples

3. Use your notes to write a report on a separate sheet of paper about this speaker.



4. Share with the class one interesting thing you learned from the speaker.
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